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S E C T I O N  3 :  D I S T I N C T  C O U N T S

SECTION 3
Topics  o f
d iscuss ion What is a Distinct Count?

Steps for using Distinct Counts 
Key takeaways

W H A T  I S  A  D I S T I N C T  C O U N T ?
A distinct count is used to ensure that a reoccuring item in a data set,

will only be counted once. 

By default, a Pivot Table will count all records in a data set. To show a

unique or distinct count, you must add data to the object model

when the pivot table is created. 



S T E P  1
Make sure you have sufficient data

on your sheet.

S T E P  2
Insert Pivot Table

**Make sure you click a cell in the

range of data so it selects it all**
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S T E P  3
In the screen that pops up, select

“Add this data to the Data Model”

and press "OK" 



S T E P  4
Click & Drag the field you want a distinct

count for under Values

Note* that to the below is what will pop

up before asking for a Distinct Count after

completing Step 4
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B . )
In the "Value Field Settings"

window that pops up, scroll

down, select Distinct Count

and press "OK"

A . )

Click Value Field Settings

S T E P  5

Click the drop-down

menu on the field you

added under Values
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B E F O R E

T A K E A W A Y S :
Notice how the count changed significantly

This is because before using Distinct Count it counted all

the Units, even ones that were duplicates. 

After using distinct count, it gave us the total of each unique

value that exists in the field of data selected. 

This function is good to use when you want to count unique

values of an item. 

A F T E R


